Payroll Query Instructions

The Payroll Query Instructions guide you through the data collection process developed for
CDK Legacy Payroll, CDK Payroll Plus, Dominion ACCESS and Reynolds & Reynolds. You may
use the Bookmarks in this PDF document to find specific instructions for your payroll system
vendor, or use the following page references:

CDK Global (formerly ADP) Legacy Payroll Page 2
CDK Global (formerly ADP) Payroll Plus Page 7
DoMINION ACCESS Page 10
Reynolds & ReyNOldS Page 12

Steps for using these instructions:

1. Extract your payroll data using these instructions or your own instructions of a
different payroll provider not listed. If your dealership does not use one of these
payroll companies and you are having trouble extracting your payroll data from
your payroll system, may we suggest contacting your payroll provider’s customer
service support team or account representative, as we do not have access to any
payroll provider systems and we are unfamiliar with the processes.

2. Once you have extracted your payroll data, COPY your data from the Excel or
.CSV file produced by your payroll report generator and PASTE the data into the
PAYROLL TEMPLATE provided on the Dealership Workforce Study website.

3. Please read the instructions on the PAYROLL TEMPLATE when organizing your
data.

Questions? Call ESI Trends at (727)400-6909 or email Amanda Runkle at arunkle@esitrends.com.
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CDK Global Legacy Payroll: Previous Year Compensation Instructions

From the Report and Analyze Tab, click Enhanced Report Generator.

Alerts | Service/DEMO2 | Payroll/DEMC

File Desktops Favorites Tasks Search

|LaL|nch |@ |Search |@E> Bat

DEMO o it
General [~ X x]

[@ Call Intelligence

Enhanced Report Generator
Schedule Account Exceptions
Key Account Exceptions

SmartGrid (v X x]

My Saved Smart Grid Reports

Decision Support o @ i

MIS Drilldown
Financial Statement Drilldown

Financial Statement Explorer
Sida hu Sida Viaw

m

) (B

Click on New Report button.

Alerts ‘ Service/DEMO2 ‘Fayroll/DEMO x‘ v
File Desktops Favorites Admin Help

@ @, Back Forward @ Refresh | ADP ServiceEdge Go To Tab - (@) Page Help
ﬁ Payroll Smart Desk payrol Smart Desk | Enhanced Report Genera... x.

Enhanced Report Generator

Select application (Accourtt): search: [ New Report |
@ Payroll (US) (DEMO-P) - oo -

Report Name File Name

>3 ® (2 4o01xMT PAY-TEMP -
Q 4 401K XMIT PAYROLL M

A SAMPLE PAYROLL DOWNLOAD PAY-TEMP

D ACT Active Employees PAYROLL
Gj ADD Active Employee Addresses PAYROLL E

ANGIES WORKMAN COMP REPORT PAYROLL

BED BASIC EMP DATA BY NAME PAYROLL

BIR Birthday Report PAYROLL
I> B ® (7 CEN Employee Census Report PAYROLL -

Select Application Account Payroll (xxx-P) from the dropdown list.

payroi smart vesk payron smart vesk ENNaNced Keport wenerator | LESIgN New Keport x
Identify Data Source

Select Application (Account): File Name: Report Name:

I | [Select an Application (Account) first - Heading

Accourting (DEMO-A)
[ Customer Satisfaction Management (DEMO-CM) o
Finance and Insurance (DEMO-FI)
General Ledger (AC 1)
General Ledger (AC 2)
General Ledger (AC 3)
Parts Invoicing (DEMO-I)
Service (DEMO-S)
System Maintenance (MAINT)
Vehicle Management (DEMO-V)

Selection Criteria @ Sorting »@
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CDK Global Legacy Payroll: Previous Year Compensation Instructions

Select File Name BACKUP-W2 from the dropdown list.

Payroll Smart Desk Enhanced Report Generator Design New Report x
ﬁ (¥] http://192.110.66.148/qr/drpg/design/RpgDesigner.php?PagelD=05e9983ef43a40_DEMO
Identify Data Source
Select Application (Account): File Name: Report Name:
Payroll (US) (DEMO-P) > ~
BACKUP-W2
Dictionary Library @ Report Columns MTD-HISTORY
PAY-TEMP
PAYROLL

TEMP-ENG-PAY

<

From the Dictionary Library List click the check box next to the following fields: EMP#, BIRTHDAY, HIRE
DATE, DEPT#, JOB CLASS, PAY TYPE, HR RATE, YTD GROSS EARN, TERM DATE
Uncheck the box Include ItemID in bottom left.

Payroll Smart Desk Enhanced Report Generator Design New Report x
(%) http://192.110.66.148/ar/drpg/design/RpgDesigner. php?PageID=05998 3ef43340_DEMO -
Identify Data Source

Select Application (Account): File Na
Payroll (US) (DEMO-P) BACKU

Report Name:

i Save tonome this report

Dictionary Library @ Report Columns (88) a

Search
EMP# (7)  BIRTHDAY (1i HIRE-DATE (1 DEPT# (5) JOB-CLASS (1 PAY-TYPE (8) HR-RATE (7) YTD-GROSS-E TERM-DATE (¢

mm/dd/yyyy 999999.99 999990.99 | mm/dd/yyyy
L DED O VIO A mm/dd, 999899.55 90608099 mm/dd/yyyy
EFTE m mMmAdd/yyyy | 000000000 X00000000C | X0000000K | 099999.00 999900.90 | mmy/dd/yyyy
[T EARN VAC AMT x X x x X X X x
[F] EIC ELIGIBLE
[FECQTD
[EECYD
[F]EMP ADDR
[F]EMP CITY/STATE
[F]EMP NAME
EMPE
[ EXTRA CWT Selection Criteria @ Ssorting » @
[F]EXTRA FWT
[ EXTRA SWT
[£] FED DEP
HIRE DATE
HR RATE
[71708 cLASS
[£] LAST INCR AMT
[ LAST INCR DATE
[F] LAST PAY AMT
[F] LAST PAY CHECK#
[F] LAST PAY DATE
IFL1AST 2AY END

Tnclude TtemID [ Ru

a

BACKUP-W2 -

B
Q
G

| | |And/or Selector Condition Value Sort By Sort Direction

[ Reset || sawe [ Eat |

Right Click on EMP# in the Dictionary Library List and then click Add to Sorting to have the report sort by
employee #.

Payroll Smart Desk Enhanced Report Generator Design New Report x
() tp://152.110.56. _oEMO B
Identify Data Source

Select Application (Account): File Name: Report Name:

Q Dictionary Library @ Report Columns (88) (i}
rch
seard Q EMP# (7)  BIRTHDAY (1( HIRE-DATE (1 DEPT# (5) JOB-CLASS (1 PAY-TYPE (8) HR-RATE (7) YTD-GROSS-E TERM-DATE (¢
D 000000000 MM/dd/yyyy  MM/d/yyyy  X00000000C XO000000X | 00000000 999999.98 999999.99 | mm/dd/yyyy
Dictionary Library o 6 BACKUPW - ooooocoonx | mm/dd/yyyy | mm/dd/yyyy | ooooocoon | xoooocoock | 000000000 | 999999.99 999999.99 | mm/cd/yyyy
N @ DEPT# i 000000000¢ | mm/ddfyyyy | mm/ddfyyyy | 3000000000 | X0000000K | XX000000X | 999999.99 999999.99 | mm/dd/yyyy
Search:
a [CJEARN VAC AMT X x x X X x x x x
BACKUP-W2 - [EcQm
[CTDED S ¥ID 5 mecym
EMP ADDR
DEPT# e
[CJEMP CITY/STATE
[EJEARN VAC AMT Ewp Name
[EJEIC ELIGIBLE @ EMP#
[FIEIC QTD EXTRA CWT Selection Criteria @ [sorting » @
[EICYD il o |And/or  Selector Condition Value |sortey | Sort Direction
[FIEMP ADDR e oee Emps Ascending x
[CIEMP CITY/STATE @I HIRE DATE
[FIEMP NAME [7HR RATE
e 708 cLASS
EMP# Properties [CJLAST INCR AMT
BET LAST INCR DATE
L=,y [ P—— [ILAST PaY AMT
EEXT] - | LAST PAY CHECK#
[FIFED  Add to Selection [ LAST PAY DATE
ET L asr oAy Eun
= | aSartng [ Include TtemID Run | [ Reset |[ sawe [ Ext



CDK Global Legacy Payroll: Previous Year Compensation Instructions

Click on Heading Button in upper right to create the report heading. Then click OK.

Build a report heading by typing the appropriate text in combination with any of the following codes:

Code Action
'c Center the heading text
D Inserts the current system date into the heading
hs Inserts the current system date and time into the heading

P Inserts the current page number into the heading
B’ Inserts the current control-break value into the heading
F Inserts the file name for the report in the heading
N Starts a new ling in the heading
" Two successive single quotes print a single quote in the heading text
‘NAME’ Prints your dealership name in the report heading
Example:

Custom Report for 'NAME" 'C’ 'L" 'T" Page 'P' 'C’' 'L"
The following heading will print on a report sent to a printer.
Custom Report for Your Dealership Name
01:23:45 01 JAN 2013 Page 1
Heading:

PREVIOUS YEAR COMPENSATION FOR 'NAME' ‘D Page 'P" 'L’

[ OK H Cancel ]

Save the report by clicking on the Save Button in the lower right corner and give it a report name then
click ok.

Dasign New Report x

Fending
Q Dictionary Library © Report Colsmns (38) a
Search EMPA (7)  BIRTHDAY (1| MIRE-DATE (1 DERTH {5) JOB-CLASS (1 PAY-TYPE (8) MR-RATE (7) YTD-GROSS-E TERM-DATE (¢
D . s | ot _| oomore
@oerTe

‘Selection Criteria O sorting » 0

AngfOr  Selestor Condition alue sonmy Sort Direction
T Accancing x

" Rt B
Save As i ]
Report Name Query File
401 XMIT PAY-TEMP =
401K XMIT PAYROLL
A SAMPLE PAYROLL DOWNLOAD PAY-TEMP 3
ACT Active Employees PAYROLL —
ADD Active Employee Addresses PAYROLL
ANGIES WORKMAN COMP REPORT PAYROLL
BED BASIC EMP DATA BY NAME PAYROLL
BIR Birthday Report PAYROLL
CEN Employes Census Report PAYROLL
CIT City/Local withholding Taxes MTD-HISTORY
COM Commission Analysis Audit PAYROLL
CYNDI'S PAYROLL -
Report Name: |yTDCOMB|
Save ” Cancel
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CDK Global Legacy Payroll: Previous Year Compensation Instructions

Click on Run Icon or double click report name from the list of reports on xxx-P Application Account.

|iEnhancad Report Genera... xl‘

Enhanced Report Generator

Select Application (Account): Search: -
Payroll (US) (DEMO-P) ~ x Previous ] [ Next
Report Name File Name
AT L] o e Rt
» ® (7| wmmD MTD-HISTORY
1> () @ (7 OVT Overtime Report PAYROLL
I» (5) @ (# Part Time Employee Report PAYROLL
I» (2) @ (# Part Time Hours Report PAY-HISTORY
1> (5 ® (# PAYROLL BIRTHDAY REPORT PAYROLL
I> 5 @ (7| PAYROLLFILE PAYROLL
I» (2 ® (# REV Review Report PAYROLL
1> () ® (# SALARY EMPLOYEES PAYROLL
I» (5 ® (# SELECT EMPLOYEE GROSS MTD-HISTORY
I» (21 ® (# SIC Sick Time Report PAYROLL
I» (21 ® (Z SSN Social Security Information PAYROLL
1> (Z) ® (# STA State Withholding Taxes MTD-HISTORY
> @ (7 TEST PAYROLL
I 2@ (2 TEST2 PAYROLL
I» (2 @ (4 VAC Vacation Report PAYROLL
I» 5 @ (7] WALSH PAYROLL PAYROLL
3 ® (% wc MTD-HISTORY
» 3 f#] WC MONTHLY PAYROLL
>, % WORKMENS COMP PAYROLL
> 2 ® (% vrocomp BACKUP-W2

Found 49 reports on DEMO-P.

This will open Printer dialog box. Select Drive SmartGrid for printer and click print button to display
report on the screen in Drive SmartGrid.

PAYROLL BIRTHDAY REPORT Pt i (i
PAYROLL FILE e

REV Review Report

SALARY EMPLOYEES

SELECT EMPLOYEE GROSS Status: idle

SIC Sick Time Report

SSN Social Security Information

Mame: |Drive SmartGrid v

Orientation: Landscape

STA State Withholding Taxes Device: Workstation Monitor
TEST In Queue: ready
TEST2

VAC Vacation Report Comment: Use the Drive SmartGrid to visualize enhance and print your report

WALSH PAYROLL

WwcC

WC MONTHLY Print ] [ Cancel
WORKMENS COMP

YTDCOMP

From here you can use the Export tool to export the report to Excel by clicking Smart
Grid-> Export—>Export to Excel.
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CDK Global Legacy Payroll: Previous Year Compensation Instructions

| Alerts ( 61 Unread ) | Support/ADP Service/DEMO2 \ Payroll/DEMO x
File Desktops Favorites View Admin  Support Help
Launch |@ |5-93I'Ch ‘ nsavs [&] Export - & Print ~ Back Forward ®g Refresh | ADP ServiceEdge aEr
Payroll Smart Desk Enhanced Report Generator Modify Report: YTDCOMP CRPG: YTDCOMP x
ﬁ http://192.110.66.148/qr/drpg/design/RpgPreviewReport. php?reporti D=DEMO-P*REPORTS*46&rptAccount=DEMO-PacheckReportName=YTDCOMPAADPICot
Drag a column header here to group by that column.
PREVIOUS YEAR COMPENSATION FOR DEMO-P - 26 Rows Returned
EMP# BIRTHDAY HIRE-DATE  DEPT JOB-CLASS P HR-RATE YTD-GROSS-EARN TERM-DATE
y v
Q :
v
P
E
GD 162 11/13/1968 11/13/2000 1 [= 50,500.00
163 11/22/1968 11/22/1968 1 c 110,000.00
164 11/30/1968 11/30/1998 1 5 110,000.00
165 03/13/1968 03/13/1990 1 s 57,200.00
L 262 01/02/1968 01/02/1999 4 H 14 24,745.00
264 03/03/1968 03/03/1999 4 H 14 24,640.00
265 01/10/1968 04/04/1999 4 H 14 24,640.00
362 03/13/1968 04/09/1998 1 s 59,400.00
364 04/18/1968 04/18/1998 2 s 59,400.00
365 04/25/1968 04/25/2000 2 s 59,400.00
366 04/02/1968 06/06/1988 1 s 59,400.00
462 05/20/1968 05/20/1998 9 H 17 29,920.00
464 05/13/1968 05/13/1998 9 s 44,000.00
466 06/07/1968 06/07/1997 9 s 66,000.00
563 07/15/1968 07/15/1998 5 5 66,000.00
564 07/21/1957 06/28/1998 5 H 16.5 29,040.00
567 01/02/1967 01/01/2012 2 s 88,000.00
663 08/30/1968 08/30/1998 3 H 17 29,520.00
762 09/15/1970 07/01/1998 5 H 17.5 30,800.00
771 09/10/1968 09/10/1998 3 s 44,000.00
772 09/24/1968 09/24/1998 6 H 16 28,160.00
773 10/07/1968 10/07/1998 6 H 17 29,920.00
774 10/16/1968 10/16/1998 6 H 16.5 29,040.00
775 09/03/1968 09/03/1998 6 H 17 29,920.00
/59 csr (Ado Csr) DEMO-P Done

Enhanced Report Generator Display

Home | Insert  Pagelajout  Formulas  Data  Review  View  Adddns  Nuance PDF

By * e Verdana -|s B SiwepTet General - 1‘5:‘ i‘ﬁ | Normal Bad Good
153 Copy ~ . . [—r], - g <0 00 Conditional Format Explanator Input

R e B L U ¢ | GEEEHERRE s - »- 0 (B A Formatting * as Table ~ L | Explanatory... (I

Clipboard 5 Font G Alignment . Number . styles
AL - | PREVIOUS YEAR COMPENSATION FOR DEMO-P - 26 Rows Returned
[ A B | T [ D [ E [ F [ c H [ [ I K it ™

1] PREVIOUS YEAR COMPENSATION FOR DEMO-P - 26 Rows Returned

z 3 TIRTHDAY  FIRE-DATE DEFTE To5-CLASS FAV-TYPE HR-RATE  YTD-GROSS-CARN  TERW-DATE

3l 162 11/13/1968  11/13/2000 1 c 90,500.00

g 163 11/22/1968  11/22/1968 1 < 110,000.00

s 164 11/30/1968  11/30/1998 1 s 110,000.00

5 165 3/13/1968 3/13/1990 1 s 57,200.00

77 262 1/2/1968 1/2/1999 a H 14 24,745.00

gl 264 a/3/1968 3/3/1998 a H 14 24,640.00

ol 265 1/10/1988 4/4/1999 a H 14 24,640.00

07 362 3/13/1968 4/9/1998 1 s 59,400.00

nr 364 4/18/1968 4/18/1998 2 s 59,400.00

g 365 4/25/1968  4/25/2000 2 s 59,400.00

1’ 366 4/2/1968 6/6/1988 1 s 59,400.00

il 52 5/20/1968 5/20/1998 B H 17 29,920.00

g 54 5/13/1968 5/13/1998 B s 44,000.00

i 86 6/7/1968 6/7/1997 B s 66,000.00

e 563 7/15/1968 7/15/1998 5 s 66,000.00

Frig s64 7121/1957 6/28/1998 5 H 16.5 29,040.00

197 s67 1/2/1967 V12012 2 s 88,000.00

20 663 8/30/1968 8/30/1988 3 H 17 29,320.00

nl 762 9/15/1370 7/1/1998 B H 17.5 30,800.00

g 771 9/10/1968 9/10/1988 6 s 44,000.00

g 772 9/24/1968 9/24/19%8 5 H 16 26,160.00

2l 773 10/7/1968 10/7/19%8 6 H 17 29,320.00

P 774 10/18/1968  10/18/19%8 5 H 16.5 29,040.00

P 775 9/3/1%68 9/3/1998 6 H 17 29,320.00

2l 850 3/27/1968  12/15/2011 1 s 66,000.00

Pl 884 12/7/1968 12/7/19%8 1 s 88,000.00

Exported to Excel Display

6|Page



CDK Global Payroll Plus: Previous Year Compensation Instructions

From the Payroll Plus Desktop, Reports Tab.

Employee Summary Report and Retirement Download

[T — e ——— -
M Dwiiopr Feortm  Ade Mg &
& @, | [Dosk []rorwae #yremn | [ GaTaTab = :

Payrol P Seart Dass PayrolFam « :

— - ¥ :

RIFHTS ~ 1

Mhesiages E

Pty b s 3, 161 4 i

T e w ]

B Dtens Salprned Menagan

Last Payrod

NP
$24,530.97 . -

Cored 0| RHTEBN DRI Privecy  Terees o e S G 2008 « DL ADP, LLC AN Ragheti Rarparved

B sl Macrebes Taiainis) RiB-R gy Cperrslag ey GRS

Retirement Download Report

Select Year 2015, Last pay cycle of the year for begin and end.

Click Export to Excel at bottom of the screen

Sample Extended Retirement Contributions Download

Payroll Plus Smart Desk | Payroll Plus x|
Welcome, Pay Plus Help & Support Logout
EMPLOYEES v COMPANY REPORTS Vv TAXES ™ GENERAL LEDCER ¥
Extended Retirement Contributions Download 2)
Year: 2915 v From: 8,14/2015 - Payroll 1| v Social security no:  paskc v
to 8/14/2015 - Payroll 1 v

Highly

Date:
Dateof  of

Dete of H®. ormination Re- % Stz Frequency Oficer Employee “H0ie DWiion ", - Compensated
hire

=0 HOFFMAN

003563 DAMORE RON HASSELL HOPMAN W en1asza08 077151368 07/15/1558 MM Weeky N N N 0871472015
RO
fre HOFFMAN

0006839 GAVIN Kay L ASSEL HOEPMAN W eovesaane Os131ses  Os/13/sEE oM Weeky N N N 087142015
fD
=0 HOFFMAN

ocoeddS?  GOEMMER DEBBIE HASSEL HOPMAN W enies 027ss 2152071 F S Weeky N N N 0871472015
=0 HOFFMAN

oocoe93 GREER LINDA HASSLE HOPMAN W enies ov0z1%67 01012072 FooOM o Weeky N N N 0871472015
RO
=0 HOFFMAN

oocne2l62 HENDRA STEVE HASSELL HOPMAN W en1asza08 TI3Ises 111372000 MM Weeky N N N 0871472015
RO
fre HOFFMAN

oococ3883 KRONAWITTER  JOHN HASSELL HOEPMAN W eovesaane 0m301ses  CE0SEE MS Weeky N N N 087142015
D
=0 HOFFMAN

oocne5285  KRUGER PATTI A HASSELL HOPMAN W en1asza08 01101368 04/04/7558 FooOM o Weeky N N N 0871472015
RO
=0 HOFFMAN

o077 MACRI DALE HAsseLL  HOFFMAN L 601952308 091071968 097101998 MM Weeky N N N 08142015
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CDK Global Payroll Plus: Previous Year Compensation Instructions

Exported to Excel

F31 Wl
Home Insert Page Layout Formulas Data Review View Add-Ins MNuance PDF
rﬁj & cut Calibri -8 %] - General - ﬂ ﬂ Bad Gooc
_—' a3 Copy - : =
Pafte - Format Painter B lo il E Merge & Center - § = % 0 | % S8 Fc:l.?"daﬂionn;lv al:?r;rglaetv EApanaton., I@
Clipboard ) Font ] Alignment ] Number ) Styles
Al - § 5 | Social Security Number
A B & D | E | F G | H 1 1 K | L | M
1 Social Security Number Last Name First Name Middle Initial ~ Street Addressl Street Address2  City StateCode  Zip Email Address  DateofBirth DateofHire Date of Termination
24 wo-xe-1236 E Block Steven 1950 Hassell Rd Hoffman Estates L 60169 5/12/1970 9/1/2014
3 ooee-3563 DAMORE RON 1950 HASSELL RD HOFFMAN ESTATES  IL 601952308 7/15/1968 7/15/1998
4 kK-8 GAVIN KAY L 1950 HASSELL RD HOFFMAN ESTATES  IL 601952308 5/13/1968 5/13/1998
5 w4457 ‘GOEMMER DEBBIE 1950 HASSEL RD HOFFMAN ESTATES  IL 60169 3/27/1968 12f15/2011
6 ooex-1234 ‘GREER LINDA 1350 HASSELL RD HOFFMAN ESTATES  IL 60169 1/2/1967 1/1/2012
7 o-i-2162 HENDRA STEVE 1950 HASSELL RD HOFFMAN ESTATES  IL 601952308 11/13/1968 11/13/2000
a8 wA-xx-5265 KRUGER PATTI A 1950 HASSELL RD HOFFMAN ESTATES  IL 601952308 1/10/1968 4/a/1933
- ) 001771 MACRI DALE 1350 HASSELL RD HOFFMAN ESTATES  IL 601352308 9/10/1968 9/10/1998
10 | sooc-ce-2772 MEAGHER i 1950 HASSELL RD HOFFMAN ESTATES  IL 601952308 9/24/1968 9/24/19%8
11| woxxx-4774 MEYER DENISE 1950 HASSELL RD HOFFMAN ESTATES  IL 601952308 10/18/1968 10/18/1998

Use Excel tools to Hide columns that are not required.

Employee Summary Report

Select Year 2015, Quarter 4, Status: All, Employee: All
Click Export to Excel at bottom of the screen

Sample Employee Summary Report

sM

Payroll Plus™ e~ &2

Welcome, Pay Plus Logout

HOME v EMPLOYEES v COMPANY REPORTS ™ TAXES ™ GENERAL LEDGER ™ [ Notes

Employee Summary (2

Year: sp15 ~ Quarter: 4 ~  Stats: m—f Employee:
Active DAMORI
| Terminated Y GAVIN,

([ Refresh
.

Tancy T Wamied - bt 000 Trited way 000 000
ssh Lane withhold at higher
60169 single rat
Home Phone: 8476547732 ILST Not Applicable-0 000
Salary Per Pay: 1500.00
SSN: 00005598
Hire Date: 8172015
Birth Date- 1021358
Ceparment 3-Lease & Renal Dect

Status: Active
Emp Type: Fulltime:

T pen s 000 5000 Chedk
AFLAC pre-tax 50.00 250.00

FIT Mamed’Z 78340
465.00 )|
Demo 50.00 250.00

DAMORE_RON Gross 775000
1950 HASSELL RD. Regular 750000 000 SOCSEC

HOFFMAN ESTATES, IL601952308 Demo Eaming 25000 0.00 MEDCARE 108.75
Home Phone: 7202529537 ILSIT Not Applicable2 26385
Salary Per Pay: 1500.00
SSN: 0003563

Hire Date: 7/15/158

Birth Date: 7/15/1368
Department. 5 - Bodyshop

Status: Adtive
Emp Type: Full time:
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CDK Global Payroll Plus: Previous Year Compensation Instructions

Exported to Excel

e G
Home Insert Page Layout Formulas Data Review View Add-Ins Nuance PDF

@ %‘[“t Calibri S0 - A A == ® Sweptet General - ﬁ Bad Good Neutral E- ? @ b é
33 copy - - & @] Fin-

Pl g mtranter | B 1 W | B Meigeacenter+ | S+ % » | B4 | Condtional Fomat Explanatory ... Followedtypertink  Hypertink | i AT, |

Ciipboard 5 Font g Atignment B Number 5 Stytes ceis £qitin
AL G fe | Company: Murray Automotive TEST _ Report: Employee Summary  Year: 2014 Quarter:4
[ A [ [ S D E F E H 1 J

1 [company: Murray Automotive TEST _ Report: b Year:2014 Quarter-4

2

3 Employee Information Eamings Deductions

4 Description YTD Amount YTD Hours Description Descr Per Pay YTD Amount / Goal

5 | Pay Frequency:\i

5 | BLANDFORD. KAREN A Gross 3815000 AT Singer1 573860 401K)plan S 0 2050«

7 | 1950HASSELLRD Regular 3780000 000 SocsEC 270 AFLACPretax 50 140000

5 | HOFFMAN ESTATES. IL60152308 Demo Eaming 35000 000 MEDCARE 53285 Demo Deduction 50 140000

g | Home Phone: 6784450675 LS Nt Appicable/1 183150

10 Salay PerPay: 1350.00

11 SSN:moooc385

1o Hire Date: 6/6/1588

13 Bith Date: 4/2/1968

14 Depatmert: 1 - NEW VEHICLE SALES

15 Staus: Adive

16 Emp Type: Fulltme

7

13 Block. Steven Gross 380000 AT Sige/1 57150 c

19 1950 Hassel R Regular 380000 24000 SOCSEC mn

20 Hofiman Estates, IL6D MEDCARE 220

21 Home Phone: B47397-1700 LsIT Nt Applcable/1 e

23 Houry: 15.0000
23| SSNowocec 1236

24| Hie Date: /172014

25| Bith Date: 5/12/1970

26| Departmert: 1-NEW VEHICLE SALES
27 Stalus: Active

Use Excel tools to Hide columns that are not required.
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Dominion ACCESS: NADA Dealership Workforce Study Data Export

To run the data extract, from the menu bar select Reports, then Year End Reports, the NADA Workforce
Study, then the desired extract.

r N
FE ACCESS Payroll 1.152.1

Maintenance Payroll | Reports | Quit  Help

401K Report
Company: DO|  Vacation/Sick Report

Overtime Report
User: PRITHE( 101k Eligibility Report

Birthday Report

Date: 01/12/20° Check Register Report
Payroll Register Report
Payroll Register (All Detail)

- Payroll Register (Cust
| Check Printer;  P2vrll Register (Custom)
Employee List Report

Report Printer: Employee List Report (Custom)
! Employee List Report {Info)

Windows Defa

Employee Distribution Report

Quarterly Reports »

| QIP Report Close Year for Payroll |
Re-print Payroll Run W-2 Compensation
Re-print ACH History Employee Tenure

Time Card Report
Payroll History Report
State Reports *

If the company has multiple rooftops operating in Dominion ACCESS, whether as separate payrolls or a
combined payroll under one company, the user will be asked if they want to format the data for the
group template:

[ MADA Workforce Study | .|1

I Are you using the group data spreadsheet?

ves || Mo
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Dominion ACCESS: NADA Dealership Workforce Study Data Export

Selecting “Yes” will leave a space in the data for the “Rooftop NADA Dealer ID” so the dealer can insert
this data. The company name(s) will be inserted into the data extract.

Once the data extract has completed, the user will receive a prompt to paste the data into the template:

ACCESS Payroll =3

.'{.. & .-\.

\ The NADA Workforce Study data is now on your clipboard and can be
WP pasted into the W-2 Compensation spreadsheet provided.

h

o

The prompt will indicate which template should be opened for the data (W-2 Compensation or
Employee Tenure) for the selected format (individual or group).

In order for the report to run, the previous year must be closed for payroll.
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Reynolds & Reynolds: ERA 2015 W-2 Compensation Instructions

Using ERA-IGNITE Dynamic Reporting which is available to all ERA customers, log into ERA-IGNITE and
navigate to the Retail Management Intelligence application. (To gain access to Dynamic Reporting call
the Technical Assistance Center at 1-800-767-0080, option 1 for ERA-IGNITE and then option 2 for
Accounting or Payroll.) Select Dynamic Reporting and then select the F4 to Add New, and then F12 to
Add:

Basic Info:

Title: NADA Dealership Workforce Study

Data Set: EMPQYTD-PAYRL

Secured to Owner: Will default to your USERID by may be changed to a different USERID
Access: Private

Store/Branch Selects: Choose the valid Store/Branches

Should look like this:

Report

Title [MADA Dealership Workforce Study

Data Set |EMPQYTD-PAYRL PAYRL
Secured to Owner

Access Private

Store/Branch Selects

Reynolds Motors Branch 01
Open Road Motors Branch 01

K1 KIKD

SELECTION CRITERIA:

EMPL-TERM-DATE, =, Value, (leave Value/Field blank), And
EMPLMT-DATE, <=, Value, 01/01/15 And

YR4, =, Value, 2015, Or

EMPL-TERM-DATE, >=, 12/31/15

EMPLMT-DATE, <=, 12/31/15

YR4, =, Value, 2015

Should look like this:

Output || Sort/Total | Advanced | Additional Users

( Field Condition _l(Egmpare Value/Field ) And/Or
[+] EMPL-TERM-DATE [&]= [+]value [+] & [~]and[~]
[ ] EMPLMT-DATE (%] <= [+] value [+] 01/01/15 B (]and(~]
(=] vra = [+]vale [+] 2015 or
[*] EMPL-TERM-DATE >=  [r|value [*]12/31/15 B [~]and[~]
[ EMPLMT-DATE <= [v]value [+]12/31/15 B (]and(~]
(=] vra = [+]vale [+] 2015 =1 [l
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Reynolds & Reynolds: ERA 2015 W-2 Compensation Instructions

Output
EMPL-NO, GENDER-LB, BDATE4-CAT, EMPLMT-DATE4, DEPT-NO, EMPL-POSITION, EMPL-TYPE-LB, RATE-
LB, RATE-LB, GROSS-YTD, EMPL-TERM-DATE4

Should look like this:

Basic Info | Criteria |i il Sort/Total | Advanced | Additional Users
Note that you can change the Column

Field Column Title width | Format LR title of each field to be consistent
EMPL-NO [m] Employee Number 8 MG \vith the requested report headings.
GENDER-LB Gender (M or F) 1 L [~]

BDATE4-CAT Birth Date 10 | MM/DD/YYYY (3] R [7]

EMPLMT-DATE4 Hire Date 10 | MM/DD/YYYY (%] R [~]

DEPT-NO (%] Department Name 7 R [*]

EMPL-POSITION Standard Job Title 15 L[]

EMPL-TYPE-LB (=] Employee Type 2 L [~}

RATE-LB Hourly Pay Rates 8 | ##.aww R[]

GROSS-YTD (%] Total 2015 Wages 10 | s, 22222 (8| R [+]

EMPL-TERM-DATE4 Termination Date 10 | MM/DD/YYYY (R R [*]

You do not have to enter anything in the remaining tabs, their defaults will work fine.
Press the F12 to Add the Report

The finished report should look similar to this:

Dynamic Reporting Display

Report # 1065  Report Title Dealership Workforce Study

Report Detail

Branch 2/ Employe... Gender (M or F}| Birth Date | Hire Date Department Name | Standard Job Title | Employee Type |Hourly Pay Rates| Tofal 2015 Wages | Termination Date
26/01 iM 04/01/1966 09/30/2003 21D F £17.00 $1,680.00
26/01 45 M 03/11/1934 01/03/1995 11B Office Manager P $250.00
26/01 58422 M 01/03/2014 21D F £20.00 $800.00
26/01 6634 M 09/27/1989 01/01/1992 247 Manager F £45.62 $1,824.80
26/01 734 F 12/01/1981 01/30/2012 247 MANAGER F $3,842.33
26/01 7370 F 02/10/2009 11A SALESPERSON F $576.92
26/01 7882 F 07/16/1963 02/05/2010 224 CLERICAL F £8.50 $340.00
26/01 7890 F 02/14/1965 01/01/1997 247 F £18.50 $740.00
26/01 8674 M 02/17/1968 01/18/1998 23F T $1.92
27f01 iM 01/01/1971 10/15/2005 247 ADVISOR E $26.00 $1,040.00
27f01 10 M 01/20/2004 247 E $769.23
27/01 10000 M 03/03/1963 01/24/2009 247 F 52,403.85

13| Page



	Table of Contents
	CDK Global Legacy Payroll
	CDK Global Payroll Plus
	Dominion ACCESS
	Reynolds


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




