[Date]

[Manufacturer representative name and address]

Dear [Name]:

The National Automobile Dealers Association has proclaimed April 2008 as Automotive Career Month (ACM), and dealers across the country will celebrate by hosting events for students.

Because ACM is designed to introduce students to the many well-paying career opportunities that are available in the automotive industry, we’re delighted to be hosting our own Career Month Open House for students, teachers, counselors, and parents at our dealership.

Our open house will be from [start time] to [end time] on [day, date]. Our program will include a tour of the dealership, a video presentation (if applicable), presentations by key dealership employees about their careers in the industry, and Q&A time while the students enjoy some refreshments.

I’d like to invite you to participate in this event by attending our open house and making a brief presentation about the importance of careers in the automotive industry, particularly at dealerships.

If you’d like to provide branded items for the students, we are expecting [number of students expected] attendees. 

Your support will help make this event a huge success; sharing your ideas will enhance everyone’s efforts and help show these motivated young people that a career in the automotive field will “Rev Up Their Futures!” Please let me know if you will be able to attend by calling me at [phone number].  I look forward to your participation.







Sincerely,

[Dealer]

