
Automotive Career Event Checklist
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Speakers and times confirmed?
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Food ordered? 
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Prizes accounted for?
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Presentations planned?
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Tour presenters rehearsed and ready?
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Student and teacher attendance confirmed?
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Audio/visual equipment in place and tested (if applicable)?
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Handouts ready?
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Photographer/videographer ready with plenty of film/memory and fully charged batteries?
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Media kits on hand?
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Job applications available?
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Any special equipment in place and ready? For example, sample air bag to be deployed, special vehicle on display
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Safety precautions in place (including having goggles, masks and/or gloves available)?
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Back-up plans made? For example, what if more students than planned attend? A presenter is sick? Students are delayed?
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Decorations in place? 
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